SIMPLIFIED ACQUISITION PROCEDURE (SAP)  -  NON-COMMERCIAL ITEMS

REF. NO. DOC. BEING CONT’D

PAGE _____ OF _____

The following federal Acquisition regulation (FAR) clause applies only when checked:

[  ]  52.246-11  HIGHER-LEVEL CONTRACT QUALITY REQUIREMENT (FEB 1999)

The Contractor shall comply with the higher-level quality standard selected below.

[If more than one standard is listed, the offeror shall indicate its selection by checking the appropriate block.]

Title

Number

Date

Tailoring
________
_________
________
________

________
_________
________
________

________
_________
________
________

[Contracting Officer insert the title, number (if any), date, and tailoring (if any) of the higher-level standards.]

The following DFARS clause is incorporated by reference only when checked:

[X]  252.232-7003  ELECTRONIC SUBMISSION OF PAYMENTS REQUEST (JAN 2004)
[  ]  252.246-7000  MATERIAL INSPECTION AND RECEIVING REPORT (MAR 2003)

The following DSCP clause applies to all acquisitions which include the clause at DFARS 252.246-7000:

52.246-9P27  DISTRIBUTION OF MATERIAL INSPECTION AND RECEIVING REPORTS (DD FORM 250) (MAY 2004) 

     (a)  If processed manually, distribution of Material Inspection and Receiving Reports (DD Form 250) will be in accordance with Appendix F of the Defense FAR Supplement (DFARS).  The “Purchasing Office” copy shall be forwarded to the Defense  Supply Center Philadelphia, Defense Logistics Agency, 700 Robbins Avenue, Philadelphia, PA 19111-5092, ATTN:  DSCP__________.

    (i)  The __________________________copy shall be mailed in a separate envelope to ______________________________________________________________________________.

Marked for ATTN: DSCP-_____________

    (ii)  This is a _________________ acquisition. With respect to Table 2, Special Distribution, of DFARS Appendix F,______________________________________________________.

*NOTE: When paragraphs (a)(i) and (a)(ii) are both completed with a DSCP attention code, contractor is required to use one envelope addressed to DSCP-________________; however, the top of each form must be annotated with separate codes appearing in paragraphs (a)(i) and (a)(ii) respectively.

    (b)  Whether processed manually, or through the Wide Area Work Flow Receipt and Acceptance (WAWF-RA) electronic form, if this purchase is for Foreign Military Sales (FMS):

      (i)  Eight (8) paper copies of the DD250 are required for the FMS representatives.  These copies shall be mailed to the address(es) provided in accordance with DSCP 52.225-9P01, FMS Shipping Instructions; and

      (ii)  Contractors must ensure that a copy of the DD250 is placed on the inside and the outside of each package shipped to the freight forwarder.
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