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52.215-9P12  INSTRUCTIONS FOR PREPARING PROPOSALS (JAN 1992) DSCP

    (a)   Proposal Organization

       (1)  Your proposal shall be prepared in two separate volumes and provided in the quantites shown below.  Proposals which do not provide the required information in the prescribed format may be excluded from further consideration.

	Volume
	Volume Title
	No of Copies
	Suggested Page Limit

	I
	Technical
	
	

	
	
	
	

	II
	Business
	
	NONE


       (2)  During proposal evaluation, each volume will be reviewed separately.  All cost/price information, if required, must be in Volume II.  No reference to cost/price shall be included in the technical proposal.  Each volume shall be separately bound (stapled is acceptable) to facilitate evaluation.

    (b)  Volume I, Technical Proposal (see Attachment I to this solicitation)

       (1)  The technical proposal must demonstrate the offeror’s ability to meet the Government’s requirements as set forth in this solicitation.  Failure to provide the information requested by any of the technical evaluation factors identified in Attachment I may be considered a “no response” and a rating of “unacceptable” given to the applicable factor, subfactor, element or subelement.

       (2)  Proposals that are unrealistic in terms of technical or schedule commitments, or unrealistically low in price, will be considered indicative of a lack of understanding of the solicitation requirements.

       (3)  You are required to prepare and submit your proposal aligned with the technical evaluation factors specified in Section M of this solicitation to facilitate government review and evaluation of proposals.  Technical proposals shall therefore be presented in accordance with Section L of this solicitation and Attachment I.  Continuation sheets shall clearly identify the solicitation number and your firm’s name on each page.

       (4)  To be considered acceptable, the offeror’s technical proposal must provide, as a minimum, the information requested in Section L. 

    (c)  Volume II, Business Proposal (see Attachment II to this solicitation, if a Business Proposal is required (see para (a) above)).

       (1)  The offeror is required to furnish cost or pricing data or limited pricing information as detailed in Attachment II.

       (2)  To be acceptable, an offeror’s business proposal must be complete, realistic and reasonable.

       (3)  The Government may require the submission of a Business Proposal during discussions, if one is not requested with initial offers.
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