Login to FedBizOpps by going to http://www.eps.gov.  The screen will appear as follows:
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Select the “Government Buyers” Option.  You will then be provided with the following screen.  Note that there is a User’s Manual available by clicking on FBO Government Buyer’s Manual.  This manual may be viewed, but not printed.
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Click on “FBO Login” to get to the login screen.  Enter your login and password.
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After logging in successfully, you will be presented with the main screen.  Choose “Create” to begin the synopsis action.
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First, click on the applicable button.  Note that "Presolicitation" Notice is already highlighted.  If true, click on "Next" to proceed.
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2.  Fill-in the all the blocks with the required information.  Hit "Save" when done and logout of the system.

Presolicitation Notice Worksheet
Defense Logistics Agency 


A single alphabetic character denoting the specific action related in the synopsis. 

Top of Form

	Action Code:
	P = Presolicitation Notice [image: image6.wmf]

P



	Send to CBD:
	[image: image7.wmf]Yes [image: image8.wmf]No 




Date on which the synopsis is posted to the Web and/or transmitted to the CBD for publication. 

Date: [image: image9.wmf]

01-Aug-2001

08/01/01 


Service or supply code number. Each synopsis shall classify the contemplated contract action under the one classified code which most closely describes the acquisition. If the action is for a multiplicity of goods and/or services, the preparer should select the one category best describing the overall acquisition based upon value.

Classification Code:
[image: image10.wmf]

74 -- Office machines, text processing systems & visible record equipment



75 -- Office supplies and devices



76 -- Books, maps & other publications



77 -- Musical instruments, phonographs & home-type radios



78 -- Recreational & athletic equipment



79 -- Cleaning equipment and supplies



80 -- Brushes, paints, sealers & adhesives



81 -- Containers, packaging, & packing supplies



83 -- Textiles, leather, furs, apparel & shoe findings, tents & flags



84 -- Clothing, individual equipment & insignia




The complete name and address of the contracting office.

Contracting Office Address:
Defense Logistics Agency, Logistics Operations, Defense Supply Center Philadelphia - Clothing & Textiles, 700 Robbins Avenue, Philadelphia, PA, 19111-5096 [image: image11.wmf]

Defense Logistic




Brief title description of services, supplies, or project required by the posting agency.

Title:(200 character spaces available)
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Issuing center deadline for receipt of bids, proposals or responses.
Leave Month and Day boxes empty if there is no close date.

ResponseDate: Month:[image: image13.wmf]

 Day:[image: image14.wmf]

 Year: [image: image15.wmf]




Select one or more name(s) for point of contact.

	Primary Point of Contact:
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Patricia Clark



Robert Krajci



Melisa Marcovitz



William Roberts


	Secondary Point of Contact:
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Patricia Clark



Robert Krajci



Melisa Marcovitz



William Roberts






Agency assigned number for control, tracking, and identification.
Please use alpha-numerics, and dashes ONLY 

Solicitation Number: [image: image18.wmf]


If you do not have a solicitation number, enter a unique number for reference (e.g. PR number)
Reference Number: [image: image19.wmf]




Description: **No HTML Tags**
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	Place of Contract Performance

	
	Address/City/State
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	Postal Code
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	Country
	[image: image23.wmf]






	SetAside

	 
	[image: image24.wmf]

N/A






Archiving policy. Synopsis and associated documents may be scheduled for archiving fifteen days after the response date, or upon a user-specified date subsequent to the posting date, or left unscheduled and manually archived later. 
The latest archiving date chosen for a synopsis or any associated document will become the effective archiving date for the entire document set. 
Year must be specified with a full four characters; i.e. "2000" instead of "00".

Archiving policy:
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Day: [image: image28.wmf]

Year: [image: image29.wmf]
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