FIGURE 3:  1.602-2

MEMORANDUM FOR RECORD
                                                        _______________
                                            

                                                                                                                           (Date)

Subject:
Identification of Point of Contact

I, ___________________________, hereby identify ________________

     (Contracting Officer (print name))                              (print name)

as the point of contact for contractors who need to resolve vendor security issues and problems 

related to contract  _________________________.  This individual is responsible for                           

                                       (insert contract number)

assisting contractors with vendor security issues and problems.  (Note:  These issues/problems 

are not considered delegations as contained in the Contracting Officer’s Representative/ 

Contracting Officer’s Technical Representative letter of Appointment; all issues that affect the 

terms and conditions of the contract must be brought to the attention of the contracting officer.)  

I, ________________, hereby acknowledge my duties and responsibilities as the point 

       (print name)

of contact for vendor security issues and problems related to contract _____________________.                                                                                 

                                                                                                                   (insert contract number)

_______________________                                                           _________________________

(Point of Contact Signature)                                                            (Contracting Officer Signature)

. 

