                                                                    IMPORTANT:  This form is confidential and 

                                   must not be released without permission from the Contracting Officer.
CONTRACTOR PERSONNEL INVESTIGATIVE REQUEST  (SEPT 2004)

NAME OF INDIVIDUAL REQUIRING CLEARANCE: __________________________________

SSN: _______________________

CONTRACT NUMBER/COMPANY NAME: ______________________________________________

DSCP DIRECTORATE/OFFICE CONTRACTOR ASSIGNED TO:____________________________

The above named contractor requires the following designation in accordance with DLAD 8500.6 and DLAR 5200.11:



______ IT-I

                             ______ IT-2

                             ______ IT-3

                             ______ Access to Restricted Area (Unclassified)

                             ______ Secret Clearance (SEE NOTE)

NOTE:

Clearance required for access to classified material and/or information are requested through the Contractors Facility Security Office and granted by DISCO (Defense Industrial Security Clearance Office). DLA does not grant security clearances to contractors.

______________________________________________                        ________________________

REQUESTING OFFICIAL                                                                                    DATE

VALIDATION OF REQUEST

(completed by DSCP Public Safety Office)

TO: ______________________                               FROM: ___________________

The requested determination has been processed and all necessary investigative requirements have been met.

Type of Investigation: _____________________ Eligibility Level: ________________

Investigation Completion Date: _____________  Date Granted: ___________________

________Unfavorable determination has been made. Contact DSCP Public Safety Manager for further information.

____________________________                                ______________________

Security Specialist Signature                                                            Date
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INSTRUCTIONS FOR COMPLETING CONTRACTOR PERSONNEL INVESTIGATIVE REQUEST  (SEPT 2004)

1. This form may be used to grant contractors and/or their employees security clearance to access information technology material and/or information at DSCP and/or other secure work sites.

2. This form is confidential and the information should be maintained in a confidential manner.

SECTION I.

1. Enter the name of the individual that requires clearance.

2. Enter the social security number for the individual in number 1 above.

3. Enter the Contract Number if requesting clearance after award.  Enter the Contractor’s Company Name if requesting clearance prior to award of the contract.

4. Enter the DSCP Directorate code or office code that the contractor will be assigned to.

5. Put a check on the line that stands for the type of security level access that the contractor requires.

(a)  IT 1:  Critical Sensitive Position - Select this designation if the individual is responsible for the planning, direction, and implementation of a computer security program.  

(b)  IT 2:  Noncritical-Sensitive Positions - Select this designation if the individual is responsible for the direction, planning, design, operation, or maintenance of a computer system.

(c)  IT 3:  Nonsensitive Positions – Select the position if the individual is involved in all computer activities not mention in (a) or (b).

(d)  Access to Restricted Area (Unclassified) – Select this designation if a contractor that has IT 3 access does not have clearance for restricted areas.  A government employee must accompany the contractor when she/he enters restricted areas. 

(e)  Secret Clearance – Select this designation if clearance required for access to classified material and/or information are requested through the Contractors Facility Security Office and granted by DISCO (Defense Industrial Security Clearance Office). DLA does not grant security clearances to contractors.
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      6.   The Requesting Official must sign and date the form.                           
7. The contracting officer will identify the contractor’s Point of Contact for issues/problems related to the contract.  That individual will act as the Requesting Official for purposes of filling out this form.  The Contracting Officer will identify a government employee who will be the appointed COR, COTR, or an individual in the Program Management Office.  The individual must sign the form in order to acknowledge and accept the role.  

8. If the Requesting Official is not available or if the contractor’s security clearance has been denied please contact the Contracting Officer.

9. Please note that this form is confidential and the information should be maintained in a confidential manner.
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