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MEMORANDUM FOR CONTRACTING POLICY MEMORANDUM DISTRIBUTION LIST

SUBJECT:  Contractor Personnel Investigative Request Form

     DSCP’s Public Safety Office (DSCP-KS) must maintain a record of all contractors and their employees that request access to any DSCP systems involving information technology.  In support of their initiative, DSCP-KS developed a form that requires the Requesting Official to sign and submit the contractor’s request to them.  The Contractor Personnel Investigative Request Form (September 2004) will be available on our Procurement Policy Homepage (http://www.dscp.dla.mil/contract/policy.htm) under “General Acquisition Tools”.  

    The Requesting Official serves as the vendor security point of contact (POC) for a contract.  The contracting officer may serve as the Requesting Official.  If other than the contracting officer, one of the following may serve as the Requesting Official:  the individual one level above the contracting officer, the contracting officer’s representative (COR)/contracting officer’s technical representative (COTR) as designated in the COR/COTR letter of appointment (see DGPA 1.602-2), or a government employee in the Program Management Office who is qualified to handle specific security requests.  The Requesting Official is responsible for submitting Contractor Personnel Investigative Forms to DSCP-KS prior to granting contractor employees access to government information systems.  While the contractor may initially contact the Requesting Official regarding vendor security issues, any issues that affect the terms and conditions of the contract must be brought to the attention of the contracting officer. 

     The contracting officer must identify by memorandum for record (shown in the attached DGPA Figure 3:  1.602-2) the government employee who will serve as the vendor security POC that contractors may contact when vendor security issues or problems arise during the award/post-award phases of the contract.  The memorandum for record, signed by the contracting officer and the vendor security POC, must be maintained in the contract file.  A copy shall be sent to the contractor, the vendor security POC and DSCP-KS.

     Questions concerning this memorandum may be directed to Kelly Curtis, PPC, 737-7359, or email Kelly.Curtis@dla.mil. 
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